
Mr./Mrs./Ms. Name:  Name to Appear on Badge: 

Title:  Institution/Company: 

Address:  City:  State:  Zip:  Country: 

Telephone:  FAX:  Business E-mail Address: 

If you would like your receipt/confirmations sent to another party, provide their e-mail address: 

REGISTRATION FEES	 Early		  Advance	 On-Site	 TOTAL AMOUNT
Registrants must be 16+ years of age	 (By March 31)		  (By June 30)	 (After July 1)
NACUBO Member 	 $745		  $860	 $965	 $ 
Member Team (per person)	 $695		  $785	 $900	 $ 
Nonmember	 $950		  $1065	 $1,175	 $ 
Non-Member Team (per person)	 $900		  $990	 $1,100	 $ 
Special (Reg Code )	 $0		  $0	 $0	 $ 
Single Day Full Registration	 $295		  $295	 $295	 $ 
(Does not include the opening event). Please select the day(s) you plan to attend:  o Sunday  o Monday  o Tuesday
Guest (Does not include access to sessions)	  	 x	 $260	 $310	 $ 
Name for Badge:   (Attach a list if more than 2)
Name for Badge: 
Single Day Expo Hall Only (Does not include access to sessions and special events)

 x  $150 per day   $  Total       Please select the day(s) you plan to attend:  o Sunday  o Monday  o Tuesday

ADDITIONAL WORKSHOPS
New Business Officers Program—Friday, July 23–Saturday, July 24, 2010, 8:00 am–5:00 pm
Please visit our Web site at www.nacuboannualmeeting.org for eligibility requirements. 
o �I qualify and would like to apply to attend the New Business Officers Program (NBO). 
o �I authorize the NACUBO registrar to charge the credit card below the appropriate NACUBO fees (member $485, nonmember $535),  

if I meet the requirements.
Executive Exchange for Research Universities—Monday, July 26, 2010
See the program description at www.nacuboannualmeeting.org for qualification requirements. 
o �I qualify and would like to attend the Executive Exchange for Research Universities. 

SPECIAL EVENTS 	
o I am interested in participating in the Community Service Project, Saturday, July 24, 2010, 9:00 am–2:00 pm
T-shirt size: o Small  o Medium  o Large  o XLarge  o XXLarge
o I plan to attend NACUBO Fitness (Yoga mats will be provided)—6:30 am–7:30 am (Visit www.nacuboannualmeeting.org for details) 
	 o Sunday  o Monday  o Tuesday
o I plan to attend the opening event—Saturday, July 24, 2010, 7:00 pm–10:00 pm

TICKETED EVENTS
The following ticketed events are already included with Full Meeting, Team and Guest registration. If you wish to purchase tickets for  
non-registered guest, please do so below.
	 No. of Guests	 X	 Fee		 =TOTAL AMOUNT
o Additional Opening Event—Saturday, July 24, 7:00 pm–10:00 pm	  	 $120 (Over the age of 16)		 $ 
						                     $105 (Under the age of 16)	$ 

PAYMENT INFORMATION
Registration form must be accompanied by credit card information or check made payable in U.S. dollars to NACUBO Annual Meeting.
o Enclosed is a check or money order made payable to NACUBO Annual Meeting.
o American Express	 o MasterCard	 o Visa 

TOTAL AMOUNT DUE    $ 

Signature											           Date

Print Name										         Title

Billing Address

Your payment acknowledges that you understand and agree with the cancellation /refund policy. Full payment must accompany your registration form. NACUBO reserves the right to charge the correct 
amount if different from the total due listed on the form.

IMPORTANT 
o �I am a first-time NACUBO Annual  

Meeting attendee.
Special Requirements: 

Emergency Contact:
Name: 
Telephone: 

CANCELLATION POLICY
Cancellations post-marked or received  
on or before June 26, 2010, are entitled  
to a full refund minus a $100 per person 
administrative fee. No refunds will be 
granted for cancellations after June 26, 
2010. Requests for refunds must be sub-
mitted in writing to the NACUBO Registrar. 
Registration fees are not transferable to any 
other annual meeting or workshop.

SUBSTITUTION POLICY
Substitutions are allowed at any time with  
the written authorization of the person who is 
no longer able to attend. Send the name  
of the registrant and substitute attendee’s  
name and contact information the NACUBO 
registrar in writing.

MAIL OR FAX FORM TO:
NACUBO 2010 Annual Meeting
c/o Laser Registration
1200 G Street, NW, Suite 800
Washington, DC 20005-3967
514.228.3200 fax
Or register online at  
www.nacuboannualmeeting.org

Please note: 
Photographs: Photographs may be taken 
on-site during the Annual Meeting for use 
in future program promotions. By register-
ing for this meeting, attendees authorize 
NACUBO to use any photographs taken 
during the meeting, which may include 
the attendee, in association promotion 
materials.

Attendee Search: All registrants will be 
included in an online attendee search 
engine on the NACUBO 2010 Annual 
Meeting Web site. By registering for the 
meeting, attendees authorize NACUBO to 
post their name and institution/company on 
the Web site. NO PERSONAL INFORMATION 
WILL BE PROVIDED
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Card Number: Expiration Date: FEDERAL TAX ID#: 53-0259954
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Fax completed form by June 30, 2010 to 514.228.3200
Registration Confirmation Number 
You must register for the annual meeting prior to booking your hotel reservations.

Registrant Information
Last Name 

First Name 

Institution/Company 

Address 

City 	  State

Zip 	  Country

Phone 	  Fax

E-mail 

Additional E-mail 

Billing Address (if different from above)
Last Name 

First Name 

Institution/Company 

Address 

City 	  State

Zip 	  Country

Name(s) of Additional Guest(s) in Room
1. 

2. 

3. 

Hotel Request
*Please Note: A credit card is required to process your reservation.

Hotel Requested  Indicate choice in order of preference.

____ �San Francisco Marriott Marquis • 55 4th Street 
$230 Single/Double

____ �Grand Hyatt San Francisco • 345 Stockton Street 
$210 Single/Double

Requests will be processed on a first-come, first-served basis.

Arrival Date  Departure Date 

Room Request
Type of Room
❏ 1 bed/1 person		  ❏ 1 bed/2 people		  ❏ 2 beds/2 people
❏ 2 beds/3 people		  ❏ 2 beds/4 people
For suite requests, please contact the Housing Bureau in writing at  
nacubo@laser-registration.com.

Special Request
❏ Handicapped (ADA)
Other 

Guarantee Method
I understand that a credit card is required as a guarantee and may be charged one night stay 
in advance of my arrival.
❏ American Express		  ❏ VISA		  ❏ MasterCard

Credit Card Number 

Expiration Date 

Name of Cardholder 

Signature 

Your payment acknowledges that you understand and agree with the cancellation policy. 

DEADLINE Fax forms requesting new reservations must be received by Laser Registration no 
later than June 30, 2010.General Information/Cancellations

Reservations are processed on a first-come, first-served basis.
A credit card is required to process your reservation. Your credit card is required as a guarantee and may be charged one night stay in advance of your arrival. Your credit card will be charged if 
you cancel after the cancellation deadline (see cancellation policy) or if you fail to show up on your expected arrival date. Should you wish to pay by check, please plan to hand-carry the check to 
the hotel and provide it at check-in. Do not send any check deposits to Laser Registration or the hotel prior to arrival.

If you are sharing a room, send ONLY ONE FORM with the earliest arrival date, with names of those sharing your room, including children.

All changes and cancellations must be in writing (email, fax, or letter) to the Housing Bureau no later than June 30, 2010. Changes after July 1, 2010 should be made directly with the hotels 
and will be made on a space-available basis. You can make changes via fax at 514.228.3200 or email at nacubo@laser-registration.com.

Cancellation Policy: All reservation cancellations will be charged a $75 cancellation fee per cancellation. Any cancellations within 72 hours of arrival are subject to one night’s room and tax and 
cancellation of the room for the remainder of the stay.

NACUBO is not responsible for no-shows or early departure fees charged by the hotel or rooms resold due to non-arrival. Your specific reservation is being held for you in the inventory of rooms 
the hotel blocked for this meeting. NACUBO takes no responsibility should a room type not be available at check-in.

All room rates are subject to a 14% sales tax. Some hotels may also attach additional surcharges. Please verify these charges directly with the hotel after July 1, 2010. All hotels require a credit 
card or an approximate amount of cash for incidentals for the entire stay upon check-in.

A portion of the room rate is used to offset the expense of housing services.

Acknowledgements
Acknowledgements will be sent after each reservation booking, modification, and/or cancellation. Review acknowledgements carefully for accuracy.

If you do not receive an acknowledgement within 3 days after any transaction, please call or email Laser Registration at 888.695.5496 or nacubo@laser-registration.com.
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