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MEETING SPACE REQUEST FORM


Date of Request:     
Name:     






Title:     
Company Name:     
Address:     
Phone:       


Fax:       


Email:     
Name of Meeting:     
Date of Meeting:     
Start Time:     

 End Time:     
Expected Attendance:     




Preferred Location*:  FORMCHECKBOX 
 Marriott Waterside Hotel
                                                                                                                                   FORMCHECKBOX 
 Tampa Convention Center





                       *No guarantee on venue, as requests are based on availability
Room Set-Up – Please choose one. 
Note: Small meetings under 30 people we recommend using conference, u-shape or Hollow Square.
 FORMCHECKBOX 
Conference
                 FORMCHECKBOX 
U Shape


 FORMCHECKBOX 
Hollow Square
     FORMCHECKBOX 
Classroom

 FORMCHECKBOX 
Theater

     FORMCHECKBOX 
 Hospitality Suite
 FORMCHECKBOX 
Other (specify)     
Disclaimer: By submitting this form, the requestor understands that this meeting/event may not be approved should it be in conflict with a NACUBO Annual Meeting function.  There is no guarantee of venue requested. Meeting space will be assigned based on availability.  All expenses associated with the above mentioned meeting are the sole responsibility of the company listed; not NACUBO.

Please submit your request to Altovise Davis
Fax: 202.449.1247


Internal Use

Meeting Space Assigned:_________________________________
Date of Confirmation:______________
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